
 Position Description 
           January 2022 

Senior Advisor Health, Safety and Wellbeing 
 (FIXED-TERM ROLE – 1 February to 30 June 2022) 

This position description is designed to give an overview of the type of work and performance expected within this role, which may include 
other duties as required that are consistent with the position and with the provision of quality service to the organisation. 

Who we are as organisation and what we are about: 
Everything we do is related to our vision and purpose – a safe and secure aviation system - so people 
are safe and feel safe, when they fly.  

We will have the following impacts:  

Being safe – fewer people die or sustain injury while participating in the aviation system.  

Feeling safe – people’s choice to participate in the aviation system is not limited by perception of 
unsafe practices.  

  

Our pathways to achieve this are:  

Leadership and influence – through regulatory leadership we influence a safe and secure civil 
aviation system for New Zealand.  

Active regulatory stewardship – we monitor and care for the civil aviation regulatory system 
through our policy and operational activities.  

Professional regulatory practice – we act to identify risk and reduce it through intelligence-led 
intervention.  

Scope 

Reports to:  Manager Health Safety and Wellbeing 

Group:    People, Culture and Capability  

Direct reports   Nil  

Location:  Wellington (preferably) 

Role Overview 
The Senior Advisor Health Safety and Wellbeing (HSW) is a fixed-term appointment to support the 
HSW Team deliver key aspects of the HSW Strategy, and will advise and support the wider health, 
safety and wellbeing direction and work of the Authority. 
 
The Senior Advisor will assist the Manager, HSW to advise and support Authority leaders, managers 
and staff in the design, development, enhancement and implementation of HSW initiatives and 
targeted projects, to ensure we are meeting our responsibilities to our people as well as enhancing 
the safety and the health and the wellbeing of our people.   
 
Generally, this will be achieved through leading and delivering initiatives that will help build 
organisation-wide safety, health and wellbeing capability through a wellbeing lens, delivering on 
people-related, health, safety and wellbeing-related, and other related workplace culture initiatives.  
 
Specifically, the role will be responsible to the Manager Health, Safety and Wellbeing for 
collaborative development of assigned wellbeing initiatives, that consider leadership capability, 
building trust and confidence, technical guidance, effective monitoring and reporting, embedding 
values and behaviours, engagement and relationship building, and workplace culture enhancement.  
 
This role will be available on-site in Wellington for up to eight days per month, and be prepared to 
undertake travel to other Authority work sites.  
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Business Unit 

The role of the People, Culture and Capability Group (People Group) is to ensure that the Authority 
has the organisation, people and capabilities required to deliver on the Authority’s outcomes and 
priorities.  The People Group provides advice and support to the Chief Executive and the Authority 
Leadership Team (ALT) to ensure that effective People strategies are implemented and integrated 
into all business strategies and annual workplans. 

The People Group is responsible for the design and delivery of People policies, operational People 
processes and associated systems and services aimed at ensuring that managers have access to the 
best possible information, advice, support and systems to recruit, lead, retain, develop, support, 
enhance, manage and pay their people. 

The People Group is structured into the following functional groups:  

• People Operations – including HR Business Partners 
• Culture, Capability and People 
• Health, Safety and Wellbeing 
• Employment Relations 

Key Relationships 

Internal 
• Manager, Health Safety and Wellbeing  
• Colleagues - Advisors, Health Safety and Wellbeing – Auckland, Wellington and Christchurch 
• Managers and staff within the People Group Teams 
• Senior leaders, managers and team leaders across CAA and AvSec  
• Union representatives, and HSW Committees and representatives 

 

External 
• Public service agencies, particularly in the transport and border-related sectors 
• HSW professionals - individuals and groups in both the public and private sectors 
• External psychological wellbeing service providers 
• Union officials representing employees including, but not limited to the Public Service Association. 

 
Core responsibilities 

Health, Safety and Wellbeing - with predominant wellbeing focus 

• Contribute in a leading role to the development and delivery of wellbeing initiatives assigned by 
the Manager, HSW under the HSW Strategy annual plan for the 2021/22 financial year. 

• Lead the design and development of a peer-support wellbeing programme for Authority staff, 
including principles, selection, training development, and change management requirements, as 
part of a Wellbeing Framework of initiatives to support the health and wellbeing of employees 
of the Authority, and to develop and enhance a supportive workplace culture. 

• Lead the design and development of wellbeing workshops to support and upskill all Authority 
staff in how to look after their own wellbeing and support others, initially focusing on leaders. 

• Plan the incremental delivery of both these initiatives to commence by June 2022 or earlier, and 
support the direct delivery of the initial implementation of both programmes.    

• Provide leading support for engaging with leaders and managers through a wellbeing lens. 
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Other  
• Undertake aligned duties as reasonably directed by the Manager, HSW to contribute to a  

high-performing HSW Team that delivers on the HSW Strategy, provides valued guidance and 
support, and is agile in responding to organisational requirements. 

• Provide a leading contribution to the wellbeing-centric and people-centric HSW Team ethos. 

• Undertake all work and working relationships in a way that embraces the Authority’s values of 
Collaboration – Me mahi tahi, Transparency – Me mahi pono, Integrity – Me mahi tika, Respect 
– Me manaaki, Professionalism – Kia tū rangatira ai. This includes specific support of the 
Authority’s commitment to the principles of diversity and inclusion, Te Tiriti O Waitangi, and 
the Authority Code of Conduct, including confidentiality and privacy requirements. 

 
Teamwork and Partnership   
• Work collaboratively with colleagues to maintain an open and collegial approach and actively 

contribute to the overall effectiveness of HSW and the People Group 
• Actively network with other People teams, key managers and specialists and other 

stakeholders to build the credibility of the HSW team and the People Group. 
• Focus on the Authority’s needs, based on sound data and narrative information, informed 

insights and leading practice. 
 

My own Health, Safety and Wellbeing 
• Understand and implement your Health, Safety and Wellbeing accountabilities for yourself and 

others. 
• Ensure you understand, follow and implement all Health, Safety and Wellbeing policies and 

procedures. 
 

Skills and Experience to be Successful 
• Sound knowledge of the New Zealand health and safety legislation, regulatory requirements and 

administrative frameworks. 

• Proven experience developing workplace peer support programmes, and high quality design, 
development and delivery of wellbeing, training and growth initiatives.  

• Experience engaging and working with external psychological wellbeing providers.  

• Strong engagement, partnership building, facilitation and relationship management skills. 

• Flexibility, adaptability, positivity, resilience and pragmatism. 

• High quality written and oral communication skills at all levels to influence and achieve 
outcomes, including presenting information for a range of audiences, with attention to detail. 

• Previous experience in employee engagement and change management, and some experience in 
project management methodology in successful HSW development or related projects. 

• Welcomes and embraces diversity - and contributes to an inclusive working environment where 
differences are acknowledged, valued and respected. 

Qualifications 
• At least five years senior-level, health, safety and wellbeing experience in multi-site, public sector 

workplaces, including sound knowledge of good-practice work-related wellbeing support. 

• A tertiary qualification in HSW or an allied discipline, or significant experiential learning. 
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