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CA005UA Occurrence report – Unmanned aircraft
	Information from reporting helps the Civil Aviation Authority (CAA) learn of current and ongoing aviation risks. Reporting helps CAA to better understand which improvements can enhance both the safety of people and their sense of security within the aviation system. 
The information requested is specifically for operators of unmanned aircraft (UA), to assist in identifying causal factors and lessons learned from incidents and accidents. 
Part 102 certificated operators are required to report accidents and incidents in accordance with their organisation’s exposition manual. Although occurrence reporting is not mandatory under Part 101, the CAA encourages all unmanned aircraft operators to report accidents and incidents to support continuous improvement of the aviation system through lessons learned.

	Notification of an incident

	If there is an injury to a person or a collision with manned aircraft, report these to CAA as soon as practicable by using the freephone number: 
	0508 ACCIDENT (0508 222 433)

	This number is monitored 24 hours every day of the week by the Rescue Coordination Centre New Zealand (RCCNZ).
For all other accidents or incidents, file an occurrence report to CAA within 10 days.

	Filling in this form

	Before using this form consider submitting your report via the online occurrence reporting form in the first instance.
Fill in the relevant information for the occurrence and email this form as soon as possible to: triage@caa.govt.nz.



	1. Reporter’s details

	Pilot’s name
	     

	Part 102 organisation name
	     
	UAOC number
	     

	These details can be found at the bottom right corner of your organisation’s operations specifications, eg, Drones RUS Limited [organisation name], and UAOC XXXXXX [unmanned aircraft operator certificate (UAOC) number]

	Were the operations being performed under CAR Part 101 or 102
	☐ Part 101
	☐ Part 102

	Flight ID or callsign
(if applicable)
	     

	Have you notified any other agencies?
	☐ No
	☐ Yes
	

	
	If yes, which other agencies have you notified? (WorkSafe, power companies etc.)

	
	     



	2. Occurrence details

	Date of occurrence
	     
	Time
	     
	Location
	     

	UA make/model
	     
	Altitude (feet above ground level)
	     

	If the operator is not Part 102 certified, or is unknown, provide any further details here of the person/organisation operating the UA

	     

	Description of occurrence (provide an account of what took place)

	     



	3. Operational details

	Nature of flight
(tick all that apply)
	☐ Training
	☐ Agricultural
	☐ Survey/inspection

	
	☐ Private/recreational
	☐ Photography/filming
	☐ Surveillance

	
	☐ Experimentation/test
	☐ Beyond visual line of sight

	
	☐ Other:      

	Flight phase
	☐ On ground
	☐ Takeoff
	☐ Landing

	
	☐ Hover
	☐ Manoeuvring (in operation)

	
	☐ Other:      

	Injuries
	☐ Nil
	OR 
	description:
	     

	Damage to property
	☐ Nil
	OR 
	description:
	     

	Damage to unmanned aircraft
	☐ None
	☐ Minor
	☐ Substantial

	
	☐ Destroyed
	☐ Unknown



	4. Type of occurrence

	☐ Collision/strike object
	☐ Component/system malfunction
	☐ Loss of control/performance

	☐ Airspace infringement
	☐ Near miss with other aircraft

	☐ Other:      



	5. Causal factors and action taken

	     



	Email this form as an attachment to triage@caa.govt.nz 
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